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OneNote Class Notebook: Hudng dan danh

cho Gido Vién

Gidi thiéu

OneNote Class Notebook la mét plugin cia OneNote, mét iing dung dé gilp
thay c6 cé thé thiét 1ap OneNote trong I6p hoc ctia minh. Ung dung nay sé gitp

thay c6 tao mét sé ghi chép 18p hoc, bao gébm ba loai sé ghi chép:

S6 ghi chép hoc sinh — Dung dé chia sé gilta gido vién va hoc sinh ctia minh.
Giao vién co thé truy nhap cac sé ghi chép cla hoc sinh & bat ky IGc nao. Hoc sinh
thi khong thé nhin thdy sé ghi chép cua hoc sinh khac

Thu vién ndi dung — M6t dang s6 ghi chép danh cho gido vién dé chia sé tai liéu
giang day, ndi dung khda hoc véi cac hoc sinh ciia minh. Gido vién cé thé thém va
s(fa tai liéu trong sé ghi chép nhung hoc sinh thi khéng thé sita ma chi c6 thé doc
va xem s6 ghi chép

Khéng gian céng tdc — La mot dang sé ghi chép danh cho tat ca hoc sinh va
gido vién trong I8p hoc dé chia sé, t6 chiic va cdng tac lam viéc cung nhau trén 1

~ ~

cuon so.
Cac budc thuc hién

Budc 1. Bang nhap vao Office 365.
Budc 2. Bam cong cu khai déng Uing dung & phia trén bén trai.

Budc 3. Bam chon Class Note book
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1 Office 365 -

E Outlook ‘ COneDlrive
m Word Excel
& PowerPoint m OneNote
Q SharePoint 2 w Teams

@ -
ﬂ Forms

Tao mét s6 ghi chép 18p hoc

Thay c6 bdm chon Create Class Notebook trong trinh hudng dan sé ghi chép 16p
hoc.
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Welcome to the OneNote Class Notebook

AL

We will help you create 2 notebook you can use in the classroom

= =

Create a class notebook Add or remove students Add or remove teachers Manage notebooks

Download the Class Notebook Add-ins

Trinh hudng dan sé hudng dan thay c6 qua cac budc sau day dé thiét 1ap s6 ghi
chép ctia minh:

a. Dat tén cho so

Add Notebook N '
ST e (© What's the name of your class?

Notebook Overview This will be the name of your class notebook

‘ ICT 10| |
3 Add Another Teacher

Add Student Names

Design Private Spaces

b Preview

Done

b. Thay cé cé thé doc qua phan giéi thiéu

fddlotebookRame (© Great! We'll create ICT 10 for you. Here's what will be inside:

Notebook Overview These areas will be section groups of your class notebook

3 Add Another Teacher Collaboration Space
Students and teachers can work together A Teacher can edit the content

Add Student Names
g Student can edit the content

Design Private Spaces

Content Library

) Publish course materials to students R Teacher can edit the content
Preview

P Student can only view the content

Done
Student Notebooks

A private space for each student R Teacher can edit the content

P Student can edit his or her own content and can't
view others’ notebooks
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c. Thém 1 gido vién vao sé I8p hoc (déng gido vién)

Add Motebook N. H : F :
ciehookiiame (© (Optional) Give another teacher permission to use this class

Notebook Overview notebook?

Type or paste your teachers’ names (separated by semicolon) to add them to the class notebook

3 Add Another Teacher

| fmer names or email addresses... |

Add Student Names

Design Private Spaces Next

6 Preview

Done

d. Thém hoc sinh vao sé 16p hoc (phan nay cé thé thém sau)

Thém hoc sinh clia thay cd vao sé theo tén, tén nhém, hodc dia chi email. Tén
hoc sinh hoac tén cac nhém, email cach nhau bdéi dau cham.

fAdd Hotebookame (© Now, what are your students’ names?

Notebook Overview Type or paste your students’ names (separated by semicolon) to add them to the class notebook

| Enter names, email addresses or groups... |
3 Add Another Teacher

Add Student Names

Design Private Spaces

6 Preview

e. Thiét lap khong gan Iép hoc

Tai day thay co sé dugc Class Notebook ggi y mot s6 thanh phan, thay c6 hoan
toan cé thé thém hodc bét tai day

Add Motebook Mame . . , §
B R (© Almost there! What should be inside each student's private

Werview space’?

3 Add Ancther Teacher hese sections will be created in every student's prvate notebool. Here ane a few suggestions:

Handouts
4 Add Student Names

Class MNoles

5 Design Private Spaces

& Preview

7 Done
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f. Thay cé cé thé xem trudc hinh dang ctia s6 16p hoc minh vira tao
ra

NE&u can thay doi thay c6 cé thé quay lai cac budc trudc dé thiét lap lai

+ 1 Add Notebook Name

(© Did we get this right? Please confirm with the visual preview

2 Notebook Overview

3 Add Another Teacher -

Add Student Names Ei 1cT 10

Teacher's notebook | Student’s notebook

Design Private Spaces Welcome

T _Collaboration Space
Preview ;
. _Content Library

T Student's section group
Done

Handouts
Class Motes

Homework

Quizzes

g. Néu khéng cé gi thay doi thay c6 bam chon Create dé tao s6 cho
I6p cia minh.

Class Notebook Add-in

Add Motebook Name This add-in for OneNote desktop is designed to help teachers be more efficient with their Class Notebooks. It includes
page distribution, quick review of student work, and easy access to the Class Notebook app.

Notebook Overview NOTE: OneNote for Windows 10 and Mac users do not need to download the Class Notebook Add-in separately as it is
built in.

3 Add Another Teacher
Download the Class Notebook Add-in

Add Student Names

Design Private Spaces Learn More
Get interactive training Follow us on Twitter
Preview & Onelote for Teachers OneNoteEdu

Done
Back to home

Tai day thay c6 sé dudgc Class Notebook ggi y download va cai dat Class Notebook
vé may tinh dé st dung hiéu qua va dé dang hon. Néu dang dung OneNote for
Windows 10 va Mac thi thay c6 khéng cén cai vi nd da c6 san trén OneNote.

Thém gido vién khac vao sé tay I8p hoc

Néu thay c6 chua thuc hién viéc thém déng gido vién & phan thiét [ap sé thi thay

c6 hoan toan c6 thé thém sau theo hudng dan dudi day
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Budc 1. Md& OneNote trén may tinh.

Budc 2. Chon tab Class Notebook , sau d6 Add/Remove teacher.
HOAC

OneNote cho Mac: chon tab Class Notebook , sau d6 Manage Class Notebook,

sau do Add/Remove teacher

Class Motebook

E & © B

Create Class Add/Remove Add/Remove Manage
Motebook  Students Teachers Motebooks

Kanage

Budc 3. Trinh hudng dan sé ghi chép 1&p hoc sé tu ddng ma trong trinh duyét
web cua thay c6. Chon sé I6p hoc ma thay c6 dang Cap Nhat.
Budc 4. Thém teacher(s) theo tén hoac dia chi email. Loai b6 Add/Remove

teacher bang cach chon tén clia ho va bAm Remove

© Great! Enter the names of the teachers to add to Geometry

Teachers added will harve the Same Dermcsiond a5 you. i & teacher name i$ not recogreled, the teacher may not De m the dereciony

Existing teacher list

Undao
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Budc 5. Xac nhan danh sach cac gido vién véi quyén truy nhap vao sé tay I6p

hoc cla thay c6

© Did we get this right? Please confirm the new teacher names.

2 in total

Agne Gustyte (You)

Darius Banis

Budc 6. Chon Update

Giao vién dugc thay c6 thém vao sé nhan dugc email kem néi két dén sé ghi chép
cua ho.

Thém hoc sinh vao s6 tay I8p hoc clia Thay C6

Dé thém hoc sinh vao sé 16p hoc, hoc sinh can mét tai khoan Office 365 tai truong

hoc clia thay c6 trudc khi Thay C6 cé thé thém hoc sinh vao sé.
Thay c6 thuc hién theo cac budc sau

Budc 1. Md& OneNote trén may tinh.

Budc 2. Chon tab Class Notebook , r6i Add/Remove Students

Class Motebook

E & = B

Create Class Add/Remove Add/Remove Manage
Motebook  Students Teachers  MNotebooks

Manage
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OneNote cho Mac: chon tab Class Notebook , sau d6 Manage Notebooks, va

sau do Add/Remove Students.

Budc 7. Trinh hudng dan sé ghi chép 16p hoc sé tu ddng md trong trinh duyét
web cua thay c6. Chon s6 ghi chép ma thay c6 dang muén Cap Nhat.
Budc 8. Nhap moét hoac nhiéu tén hoc sinh, dia chi email hodc tén nhém dé

thém hoc sinh vao s6. Danh sach hs cach nhau bdi dau .

® Now, what are your students' names?

Type or paste your students' names (separated by semicolon) to add them to the class notebook

Jugn Alanis » Dalia Gutkauskaite ® Guy Lando » Adah Simon x

Budc 9. Xac nhan hoc sinh vGi quyén truy nhap vao sé tay I8p hoc clia thay co.
Budc 10. Bam Update

Hoc sinh thay c6 da thém vao sé nhan dugc email kém néi két dén sé ghi chép cua

ho.

Quan ly sé tay I8p hoc

Dé quan ly cac chiic nang khac cho s6 tay 16p hoc cia Thay C6, hdy bdm

nut Manage Notebook.
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Welcome to the OneNote Class Notebook

We will help you create a notebook you can use in the classroom

= § &l

Add or remove students Add or remove teachers Manage notebooks

Class Notebook sé& hién thi mét trang hién thi tat ca cac sé tay I6p hoc dugc tao

bdi Thay C6, cling nhu thong tin cho tung tuy chinh.
Cac tuy chon bao gom:

Student Sections: DGi tén thanh phan clda hoc sinh — dé daéi tén bat ky phan
hoc sinh, bdm vao bi€u tugng but chi nhé, sau dé nhap tén mdi cia phan dé.
Pam bao badm luu sau khi déi tén phan cta hoc sinh.

Student Sections: Thém thanh phan cho hoc sinh — dé phan phaéi phan mdai cho
tat ca hoc sinh, hady bam vao ndt Add Section . Dam bao bam luu sau khi thém
cac phan cta hoc sinh.

Teacher-Only section group - nhém phan gido vién- chi la mét khong gian riéng
tu tai dé chi gido vién cé thé xem nhitng th bén trong. D€ thém mét riéng cla
gido vién trong sé tay I6p hoc cia Thay C6, hdy bam Enable . Gido vién khac cé
quyén truy nhap so tay 16p hoc clia Thay C6 ciing sé co quyén truy nhap vao
nhém phan chi gido vién, nhung hoc sinh khong thé thay cac néi dung dudi day.
Lock Collaboration Space: Khoa khong gian cong tac — tuy chon nay cho phép

thay déi khéng gian céng tac thanh dang chi doc (hoac khéa) dé ngan khéng
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cho bat ky hoc sinh nao chinh sira. Thay C6 c6 thé bat/tat tinh nang nay bat ky
lic nao.

Chia sé néi két dén so ghi chép I6p hoc — dé gii moét ndi két sé tay 16p hoc dé
I6p hoc cla Thay C6, hdy chon va sao chép van ban trong hop néi két, va sau dé

dan nd vao email.

Student sections eacHer—f)nly section group
~ Enabled

Class Motes

Lock Collaboration Space

n Locked

Homework

|
I Handouts
|
I Quizzes

DR RN

Collaboration Space permissions

~+  Add section

Give specific students permission to view and edit these

Parent and guardian links

Create and manage guest links for parents

Notebook link

onenote:https://mseduvn-my.share point.c-

Thay C6 can chuén bi gi?

Goi dang ky Office 365 danh cho gido duc bao gém OneDrive for Business.
Tai khoan nha trudng cap (giao vién) véi quyén st dung ing dung OneNote Class
Notebook dé tao sé ghi chép 16p hoc.

Hoc sinh clia Thay Co6 phai co tai khoan Office 365 cla truGng
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