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Wng dung MS Office 365 tai
Treong THPT Chu Van An

Buwéc khéi dau

Ha Noi, 8 April 2020



Chwong trinh lam viéc ngay 07/04/2020

9:00 Gi&i thiéu — chuan bi

9:15 MS Office 365 va Teams

10:15 - 10:30 Giai lao

10:30 Ung dung Teams

12:00 — 13:00: Nghi trwa

13:15 T6 chirc I&p hoc trong Teams
Tao cac cudc hop trong Teams
Giao bai tap trong Teams va Forms
So diém

17:30 Keét thuc




Chuan bi

1. Truy cap dia chi https://login.microsoftonline.com

2. Dang nhap str dung e-mail va passwords khéi tao

Chuvanan@2020

3. Poi passwords sau khi diang nhap (can ghi nhé
passwords méi ©)

4. Tham khao tai liéu nha treong cap vé dang nhap va cai
dat cac rng dung MS365 dau tién.



Muc dich

Xay dwng core Team

Core Team sé la d6i ngii tién hanh tap
huan/ hwéng dan va ho tre ngwei dung &
cap do nha trwong



MS 365 va Teams

Microsoft 365
Fducation

Empower educators to unlock creativity, promote
teamwork, and provide a simple and safe experience in a
single, affordable solution built for education.

Include students at no extra cost when you buy for
educators, faculty, and staff.

Céac rng dung ctia MS trén nén tang dién toan dam may



3 g6i MS 365 CAD

Office 365 A1 Office 365 A3 Office 365 A5

F ree $ 3 . 2 5 user/month $8.00 user/month

(no commitment) (annual commitment) (annual commitment)
Completely free online version of Office with email, video conferencing, All the features in A1 plus full access to the Office desktop apps, and All the features in A3 plus Microsoft's best-in-class intelligent security
customized hub for class teamwork with Microsoft Teams, compliance tools, additional management and security tools. management, advanced compliance, and analytics systems.
and information protection.
Office applications Office applications Office applications
o PR E & E P Gl B &
Outlook Word Excel PowerPoint Qutlook Word Excel PowerPoint Outlook Word Excel PowerPoint
OneNote OneNote Publisher (PC Access (PC only) OneNote Publisher (PC Access (PC only)
only) only)
Services Services Services

® i Be

=g

¢

Ge & B

Exchange OneDrive SharePoint Teams Exchange OneDrive SharePoint Teams Exchange OneDrive SharePoint Teams
Sway Forms Stream Flow Sway Forms Stream Flow Sway Forms Stream Flow
® ® @ | % @ @ B |
5 » 0 » ]
PowerApps School Data Yammer PowerApps School Data Bookings Yammer PowerApps School Data Bookings Power BI
Sync Sync Sync

&

Web PC =



Goi y veé tao tén ngwdi dliing

Nguyén tac “dé nhé - dé tim” va van ban hoa
1. Giao vién/ Can bo
Tén . hodc - Ho dém (so6 TT) — phong ban@

Vi du: tuan.noanganh@ hoac tuan.ha.02
hoac tuan.ha-tinhoc@

2. Hoc sinh
Khoé . hodc - Tén Ho dém (s6 TT) @
Vi du: k22a4.tuan.hoanganh@ hoac k22a4.tuan.ha.02

3. Trién khai danh sach nhém (distribution list)



Trién khai MS365 tier CNTT

Céac yéu cau ky thuat

1. Xac thwe tén mién trén hé thong Office 365

2. Pong bd co sé& div liéu va hé théng quan Iy ngwdi ding (Active
Directory) vé&i Azure

3. Tich hop e-mail va chuyén déi hé théng e-mail sang Exchange
Online

4. Tich hop va dong bd Sharepoint Online va OneDrive

5. Pong bé CSDL hoc sinh/ nhan vién (School Data Sync)
—

6. Trién khai Single-Signed-On (SSO) cho cac rng dung

7. Ha tang két noi Internet, bao mat va chong virus tai nha trwéng



GAc nhin thwe tée vé Teams ( ﬁ )

Noi dung trao doi

Conversations

Noi dung sob
Content = p
Trung tam so Fra o
L ng dung
(Digital Hub) ADDS

/
\

Teams la nén tang két ndi va twong tac trong goi san pham
cho giado duc cua MS




2. MO hinh GDBPT trong Teams

Our Solar Syvtemn (6th Geade EartySpace Scence) | Microseft Teams

6th Grade Earth/Space Science > Our So

SOLAR SYSTEM

Team = Pdi, cac thanh cung cha deé

Channel = Chu dé (Topic JE3dc.chu.dé cu thé t§e

Tab = Phan muc trong méi chu dé dé két néi cac ndi dung, trao doi, rng dung

10



4 kiéu to chirc chinh trong Teams

Chooze a team for

Chon loai nhém

M |
m [
| | = k
Lép hoc Cong dong hoc tap Nhan vién Khac
Thao luan, du an nhém, bai tap chuyén nghiép (PLC) Quan tri va phét trién trudng hoc Cau lac bd, nhém nghién ciiy,

Nhom lam viéc clia gidng hoat dong sau gid hoc

vién

Hu
Classes (Lé&p) = Giao vién va hoc sinh tham gia cac ndi dung giang day ’

PLCs = Céng dong hoc thuat chuyén nghiép
Staff (nhan vién) = Cac thanh vién nha trwéng/ b6 mén tham gia giang day/ quan ly

Other (Khac) = Hoc sinh va can bo cua nha trwedng tham gia cac hoat déng

11



Goi y cila MS vé cac Teams (1)

dung tiéu
biéu

Assighments
Conversations

Files

Video and audio calls
Chat (if enabled)

Gan tabs mdi cung vdi
cac trang/ ung dung/

+A1 LiATTr nhhi? NMirrAacAfF+

Conversations

Files

Meetings

Video and audio calls
Chat (if enabled)

Gan tabs mdi va cac

trang/ tai liéu

Conversations
Files

Meetings

Video and audio
calls

Chat (if enabled)
Gan tabs mdi va

Ve \ e N
~A~+ran~/Z 31 LA

Classes PLCs Staff Other
Lép Cong dong hoc Nhan vién Khac
thuat chuyén nghiép
Owners & |Owner = Gido vién Nha su pham (trong |Owner = doi Moi hoc sinh va
members (Member = hoc sinh hoac ngoai trudng)  [trudng nhan vién nha
tham gia Member = thanh |trudng, PH hoc
vién sinh, cong tac vién
c6 thé tham gia
Phan Giao vién cho phép hoc|Cac nha su pham Trudng nhém Cac thanh vién
quyén hé |[sinh c6 thé ddng bai  |cung c6 quyén doc va |(BGH/ bé mén/  [nhdm cé quyén
thong (Ai? O dau?). viét nhu nhau phong) quyét dinh |doc/ viét tuong
Hoc sinh chi c6 thé cai dat va phan duang trui khi Doi
dang bai & cac khu vuc quyén trong déi  |trudng thay doi
dudgc phép Thanh vién chi cé |phan quyén
quyén viét & mot
sO khu vuc duac
quy dinh.
Cac ung Class Notebook OneNote notebook [Staff Notebook OneNote notebook

Conversations
Files

Meetings

Video and audio
calls

Chat (if enabled)
Gan tabs mdi va

v \ e N
~A~+ran~/Z 31 LA




Goi Y ciia MS vé cac Teams (2)

diéu tra

Bai tap nhom cho hoc
sinh

Chia sé va t6 chiic ndi
dung da phuong tién
MGi chuyén gia ao
tham gia ho trg I18p

T6 chirc cac cudc
hop ao hoac truc
tiép

Tao cong viéc
trong nhdm nho
Chia sé va to
chdc ndi dung

bao

Chia sé n6i dung
va bao cao tién
do

Tao cong viéc
trong nhdm nho
T6 chirc cac cudc
hop ao hoac truc
tiép

Classes PLCs Staff Members |Anyone
Muc Giao bai, kiém tra qua | Hgp tac trong Giam sat cac ndi | Trao doi va
tieu trinh va danh gid hoc | cong déng hoc | dung phét trién | tuong tac vdi
giao sinh thuat chuyén chuyén mén, cac thanh
duc Xuat bao cao diém nghiép nhan vién va cac | vién
Phéi hop va giao tiép | Trao do6i/ tuong | muc tiéu quan ly | Tao cac
trong IGp tac Trao do6i/ tuong | thong bao
Tao thong bao Tao thong bao tac Chia se noi
Quan ly cac cau dé va | Chia sé cong viéc | Tao cac thong dung

T6 chic cac
cudc hop ao
hoac truc
tiép

Tao cong viéc
trong nhom
nho

1O




Channels (kénh) va Tabs

Our Solar System (6th Geade EarthySpace Schence) | Microseft Teams

6th Grade Earth/Space Science » Our So

SOLAR SYSTEM

Channels (Kénh) = General (Kénh thong bao chung)
Topics (cac chu dé cu the)
Tabs = O trong tirng Kénh
Két nai file, trng dung, sites, bai tap (assignments)

14



Vi du cua trweo'ng nha trweéng véi @
Team/ Channel/ Tab

Team (Nhom) = Lé&p, Channel (Kénh) = MoOn

< Tét ca cac nhém 78 Chung Baiding Tép Class Notebook Baitép Grades -+

K22.A4

Chao mirng ban dén véi K22.A4

Chung . B N R

Chon ngi ban mudn bat dau
Mén Hoa
Mén Toan

g |
T =l
4 Cid
Tai Ién tai liéu 16p hoc Tim ndi dung trg gitp & dao tao



Giao bai tap (Assignment) ﬁ

Chwa c6 giao dién tiéng Viét

New assignment Discard Save

Reading Reflection #8 < G I aO b a.l
Due February 22, 2019 9:59 PM Saved: Jul 22 3:07 PM
Quiz !! ition (b Homework Title
PM

From existing Ladybug Uit ‘Iu"ctcabulary Review

Create
- <} Add category

Instructions , x
. Enter instructions

12 Add resources

Points
No points <D|ém S

fH Add rubric

Advanced Erotish ~ All students .

Date due Time due
Tue, Jul 23, 2019 B 11:59 PM Han nop (ngay-gio)
Assignment will post immediately with late turn-ins allowed. Edit

\oy




Cac mau béo cdo chuan trong Teams

Mau bao céo

N6i dung bao cao

Béo cao st dung
Teams usage report

Sé lwong nguodi dung hoat déng

Ngu&i dung hoat dong trong cac nhom (Teams) va Kénh (channels)
Céac kénh dang hoat déng

Tin nhan

Céu hinh ctia mbi Team

Cac khach tham gia trong Teams

Bao cdo hanh vi nguoi
dung
Teams user activity report

Céc cudc goi tryee tiép (1:1) ma 1 ngudi dung tham gia

S6 lwong tin nhan ma 1 ngwdi ding dang lén ndi dung chat

S6 lwong tin nhan ma 1 ngwdi ding dang lIén ndi dung chat riéng
Ngay cudi cling ma 1 ngwdi ding cé hoat ddng

B&o céo s dung thiét b
Teams device usage
report

Windows users

Mac users

IOS users

Android phone users

Bao cao tinh hinh cac sw
kién

Teams live event usage
report

Téng lwot xem (views)
Thoi gian bat dau

Hién trang cla s kién
Nguwoi té chire

Ngu&i trinh bay

Nguwei san xuét ndi dung
Cai dat ghi hinh

Loai san xuat




Can phai chuan bi gi cho Teams

1. Chuan hoa quy trinh nghiép vu
2. Xay dwng mo hinh théng tin

3. Ky nang twong tac so

18



Chuan hoé quy trinh nghiép vu

1. Cu thé ho& cac bwéc nghiép vu/ kich ban twong tac theo
moO hinh (flow chart)

2. Pat ra yéu cau théng tin cho cac
bwéc nghiép vu

s 3. Thong tin phai & dang
D ey o* div liéu tong hop

19



Xay dwng mo hinh thong tin

Thap théng tin

Xay dwng Thép thong tin do yéu cau théng
tin cia moi doi twong la khac nhau

T trwong CM

Céc chi tiéu danh Chi tiéu chat lwgng  Chi tiéu chat lwong T Céc chi tiéu chat lwong
gia qua trinh hoc tap chuyén mén chuyén moén chuyén moén

Céc hoat dong tai lop Cac hoat ddong trong pham  Chi tiéu tuyén sinh
vi quan ly

Céc hoat dong tai t6 CM Chi tiéu tai chinh

Chi tiéu nhan sw



Ky nang twong tac so

Gido vién can thiét phai co ky nang
twong tac so

Chuan bi tai liéu giang day
Twong tac online (Chats, Webinars...

Cai cau do (quiz), bang hoi (polls)...
vao tai liéu bai tap de danh gia twong
tac cua hoc sinh

Panh gia va chia sé két qua trwc tuyéen

Thay déi phwong tién day va hoc

21



v@

[jonec vitae

EDUCAT

May tinh thé

Vi du vé twong tac so

Man hinh twong tac



Pé xuat twong tac so tai nha trwéng @

Z S\NH\l Tiéng A Co I[e’ i/
,‘w., (3’ % _, Ve

?ﬂ ‘ \
File dién tw

Sach giao khoa, v BT

Hoc sinh Giao vién

o j
-

NOi khong véi SGK va
voeBT




Wng dung tich hop vao Teams

Gai Office 365 A3

AT.COM

¥

Outlook

o]
5
0]
z
0
9
o

@

Exchange

&

Teams

)

Flow

€

Yammer

Office applications

Word

Publisher (PC

only)

Excel

Access (PC only)

Services

OneDrive

S 5

Sway

?)

O3

PowerApps

SharePoint

F

I[eY

Forms

9

School Data Sync

PowerPoint

S

Skype for
Business

»

Stream
W
4

Bookings




Céac trng dung tich hop va tuy chinh @

AT.COM

Mindmeister — Tao va chia sé cac mindmaps

Tinh néng Gradebook (s6 diém) -
theo ddi diem va tién bé cua hoc sinh

+Bl (PowerBl) — Tao cac bao cao théng minh

coooo0o0o HH i I




Sau Teams la gi?7? @

OLos

] Office 365

Thoodle

Learn[ng Management System
Hé thong quan ly hoc tap

LMS =




Cac dé xuat va trao doi

)
THANK

LYou

27



Thwe hanh 1 - 'ng dung Teams @

@ .
* Welcome to Microsoft Teams

Lam quen vé&i giao dién trng dung

Cac chirc nang co’ ban @ é

—

® ¢« @
. -

‘
AT.COM



Teams (Nhom)

< Tat ca cac nhém Mon Toan Baidiang Tép Ghichu -+

Tro chuyén KA
&

s
MNhom

K22.A4 oee
Bai tap Chung

Mon Toan

E Mon Hoa
Lich
.

Cudc goi

Tép

@ g

OneNote

5

o Tudn Hoang Anh thiét 14p kénh nay dé d

29



Channels vs. Tabs

. Chung Bai diang Tép S&tay PLC Weekly Progress

ey T TUaT O T DU T A CE O TO R T T,
& Théng Lé Toan da loai bo Thang Le Toan ra khéi nhom

$g Thing Lé Toan da loai bo Thang Le Toan ra khéi nhom.

- Ngay 31thang 03 nam 2020
~

Ngay 04 thang 04 nam 2020

Tuén Hoang Anh  20/03 21:56
Scheduled a meeting

Weakly Meeting of AT.COM = I B
m Dién ra thif bay mét Ian @10:00 Meetlng L!Ch hg'p
30 tra |&i tir ban va Thing

Gd  Cubc hop da két thic: 1 gi¢ 13 phut




File Tab: chia se va chinh stra

e - Important Dates

me what you want to do

- B BB

< All teams

BAN OFFICE365

General

Saved

Open in Desktop App

Close

@ E Z v Sort & Filtq

Irvin Sayer

(J Comments

Chia sé va

% L) (»08 32 FE)C:,'::I:[I,?:;&'. ;c;:;;l*: i Insfn De[ete For:nat 6‘) v  Find & Seldct Ideas ch in h s cl,a
Number Table Editing Idea
-] Assembly [-j Production Total
Ant8 s - Comments X
8,471 78,721 110,23€
3,066 78,980 109,11€ )
Ras —_— —— e Irvin Sayers —
3,286 75,964 104,804 Ive checked (em sao
= Chia sé file va
2,859,614 4337243

5,004

CB

Cao Thu Binh 10:42 AM
Cac thay co thir tap dugt theo cac hudng dan theo file nay nhé a

@ Cac bwdrc cai dét va sir dung MS 365 ban dau.docx  *°**

”

chinh stra trwc tiep

< Reply

IY' Open in Desktop App

Chu Mai Phuong  10:44 AM
Chij gtri logo cta trudng nhé
{ Download

@ Getlink

* Edit in Teams

IY' Open in Browser

- .
[4 Make this a tab 31




Xem cac file dc chia seé trong Teams

AT.COM

Search or type a command

A’ :
; Teams Y X1050 Launch Team > Legal and Compliance - P
az Conversations | Files | Contract Presentation Non-Disclosure Agreement -+ e
Your teams —
B orehouse #02 @ Legal and Compliance
Y
’ 'L‘ X1050 Launch Team O New Upload @ Getlink -+ Add cloud storage ‘ Open in SharePoint
= General
v Type Name Modified ~ O
Design

Digital Assets Web a Compliance - Important Dates.xlsx 1h ago
4 Go to Market Plan
‘ Launch Event d Consolidated Sales Team Master Plan.mpp Yesterday
Legal and Compliance
Web and Social Trends a Group Data.xdsx Yesterday
Business Development &3 Downtown jpg Yesterday
S (2] Wall Street jpg Yesterday vee
Knowledge Share
Opportunities (2] Receiver Operating Characteristics.png Yesterday
Pipeline
Rannrte and Data Madale @ European Expansion.pptx Yesterday




Tro chuyén - Chat

Microsoft Teams

Tro chuyén gan day

a

3 Tro chuyén Gan day Danhba Y

Hoat déng

Hoac tim tr danh ba

Gan day

‘ Tro chuyén
Hh Théng Lé Toan- Atcom 07/04 Goi Video

A i’@ Ban: ving, ok anh a o s .
Nhom T h o a |

e Thém ngudi

Bai tap

hoac thém thanh vién

Tao tro chuyén
maoi

Tim kiém hodc g Iénh

Ganday Danhba Y Pén| Bat dau gé tén hodc nhom A

33



Goi Video hoac thoai

cuoc goi

a

Hoat dong

Tro chuyén

ese
ugs
Nhom

Phim goi dién

Go nhanh tén nhan cudc goi

Goi Video hoac thoai

OneNote

&

SurveyMon...

s

Ung dung

@)

1T giup

Cudc goi

. Quay s6 nhanh
[2) Danh sach lién hé
@© Lich st

Thu thoai

Thuc hién cudc goi

udc dé xuat

0 thaolephuong@ntthnue.edu LSl
(U

@ Hoang Bao Anh (Khach) &

(©]

G binhcaothu@ntthnue.edu.vn &
(]

Q

v ruai noaily A ~

00 ’



Lich lam viéc — Calendar

‘! . Lich £4 Hop ngay -+ Cudc hop mdi .
Hoat déng : = S
- | [¥) Hémnay ¢ > Thang 42020 v 12) Wiah Bfisc v
Tré chuyén
. 06 07 09 10
Nhém Thut Hai Thut Ba Thit Nam Thir Sau
a_ 2:00 CH
Bai tap
0 o T e
4:00 CH
OneNote
5:00 CH
&
SurveyMon
. —
7:00 CH
8:00 CH
Daily Meeting Daily Meeting Daily Meeting Daily Meeting Daily Meeting
AT.COM Teams Tudn Hoang Anh I AT.COM Teams Tuén Hoang Anh AT.COM Teams Tuéin Hodng Anh AT.COM Teams Tuan Hoang Anh AT.COM Teams Tuéin Hoang Anh

Pong bd véi Outlook



Lich lam viéc — Calendar

Search or type a command

1
A 5N Calendar GOI trwc tlép G4 Meet now

Dé xuat

=] Work week

lich hop

1 (oo
=Y ) Today ' October 2019

21 22 23 24 25

N N
) Weekly call with French N
N \
a N Subsidiary A
Calendar E Online Meeting
N
\ '] ] AN -
\ :Y-.A jan Bower /)
‘ 3 Catch up with project
E Conf Room Crystal Chnstie Cline
AM Prep For Conference
Microsoft Teams Meeting Irvin Say

2

Prep For Conference : - ~
Tham gia cudc hop

1-1 Client meeting with Adventure
Conf Room Baker lrvin Sayers O Works

Pong bd v&i Outlook

Jon mow




Lich sty hoat dong — Activity

Lsieh-sr hoat dong

(@ Megan 10:57 AM
mentioned you

Chat with Christie and Megan

Irvirc I'll send a few more things...

T Missed call from  10:56 AM
Megan
+1412 5550109

2

R Megan made you 1038 AM
an owner of X1050...

R Megan made you 1038 AM
an owner of Mark 8...

Voicemail from
Christie
+1 85855501

@
@
e

@ Cchristie 10:25 AM
mentioned you

Business Development > General

Irvin Sayers: Can you add the docs ...

5

AT.COM



Tao Teams — Nhom va Channels — Kénh

a

Hoat dgng

Trod chuyén

Nhoém

¥ Nhém clia ban

» @ UNITAS Mobilefone and AT.COM

. El NASCO Backup & Replicate

Bai tap

Lich

Cube goi
i
Tép

LT

OneNote

&

SurveyMon

&

Ung dung

©)

Trg giap

Chung
Demo

N&i dung trién khai

- . ITIL - Helpdesk - IT SAM

E-mail system

> E Support SuncallTV

. E VMCES-ADO learning

> Printer and USB Tocken for cloud

> E Flow Application

- E IT Nguyén T4t Thanh - AT.COM
Chung
Cht ky s& SSL
Ha tang IT tai NTT - GD 1
Office365

Troubleshoot
» E Bin - Tuan
» Support NTT school
. AT.COM - IIG (Ms. Binh)

oot

2§ Tham gia hodc tao nhém

R E Ung dung MS Office 365 trong giang ..

Tham gia hoac tao nhom

Tao nhéom

Tham gia nhém bang ma

Nhap ma

+ .
88" Tao nhom

Nhin ma @é tham gia nhém? Nhép ma
vao phéan phia trén.

Tao hoac tham gia nhém




Tao Nhom

Chon loai nhom

Lép hoc Cong dong hoc tap Nhan vién Khac
Thao ludn, dy &n nhom, bai tap Chuyén nghlep (PLC) Quan tri va phat trién trudng hoc Cau lac b, nhém nghién cltu,

Nhém lam viéc clia giang hoat dong sau gid hoc

vién




Tao nhém cua ban

Giao vién la chu sé hitu cia nhom 18p hoc va hoc vién tham gia véi tu cach la thanh vién. M6éi nhom
I8p hoc cho phép ban tao cac bai tap, bai kiém tra, ghi lai y kién phan hdi clia hoc vién va cung cap
cho hoc vién khong gian riéng tu dé ghi chi trong S6 tay 18p hoc.

Tén

Mo ta (tuy chon)

Tao nhom béng cach st dung_nhém hién tai lam mau




chu van an

¥ Nhém clda ban

cV A

Q @ N 9% (o [ & N

Eh

cv

Chung Bai dang

-2

An

Xem nhom

Thém kénh

Thém thanh vién

RGi khdéi nhém

Chinh stra nhém

Nhan lién két dén nhém

Quan ly thé

Xo6a nhom




Quan ly Team

Thanhvién  Yéucdudang chdxrly Kénh Caidat Phantich Ung dung

),
>
5

» Chu dé cia nhém Chon chu dé
@ Xem nhém v Quyén clia thanh vién B4t tinh nang tao kénh, thém (ng dung, v.v.

0

Cho phép thanh vién tao va cap nhét kénh

i)

Thém kénh

0

Cho phép thanh vién tao ra cac kénh riéng tu

Thém th anh Vién Phai kich hoat quyén tao kénh dé cé thé tuy chinh quyén tao kénh riéng tu.
) .. Cho phép thanh vién xo6a va khai phuc kénh

Rai khoi nhom
Cho phép thanh vién thém va x6a Ung dung

Chinh stta nhém

Cho phép thanh vién tai I&n Gng dung tuy chinh

N hén ||én két dén nhom Cho phép thanh vién tao, cdp nhat va xda tab

Cho phép thanh vién tao, cip nhat va xda trinh két ndi

Q@ XN % [

Quan ly thé

8 00 000

Cap cho cac thanh vién tiy chon xoéa tin nhdn cla minh

- Cap cho cac thanh vién tiy chon chinh sira tin nhén ctia minh
[ Xoa nhom
+ Quyén cla khach B4t tinh nang tao kénh
Cho phép khach tao va cép nhat kénh O

Phai kich hoat quyén tao kénh thanh vién dé cé thé tuy chinh quyén tao kénh khdch.

Cho phép khach hang xda kénh ]
Phai kich hoat quyén xéa kénh thanh vién d& cé thé tay chinh quyén xéa kénh khdch.




Khac biét cua nhom Lé&p hoc
va 3 nhom con lai

Phan quyén cta 3
nhom con lai khac
biét véii phan quyén
cua nhém Lép hoc

Thanh vién  Yéu ciu dang chd xi ly

Nhom nay co chifa khach.

» Anh nhém

+ Quyén cla thanh vién

+ Quyén cla khach

Kénh Caidit Phantich Ungdung

Thém anh nhém

Bat tinh néng tao kénh, thém Uing dung, v.v.

Cho phép thanh vién tao va cap nhat kénh

Cho phép thanh vién tao ra cac kénh riéng tu

Cho phép thanh vién xo6a va khai phuc kénh

Cho phép thanh vién thém va x6a Ung dung

Cho phép thanh vién tai lén ing dung tuy chinh

Cho phép thanh vién tao, cap nhat va xo6a tab

Cho phép thanh vién tao, cap nhat va xéa trinh két ndi
Cap cho cac thanh vién tly chon xda tin nh&n clia minh

Cap cho céc thanh vién tiy chon chinh stfa tin nhan ctia minh

Bat tinh nang tao kénh

Cho phép khach tao va cap nhéat kénh

Cho phép khach hang x6a kénh

(< < IO < O < IO < N < IO < B < I <




Thwec hanh 2 — Tao cudéc hop trong Teams

Cach 1: Hop trwec tiep

< TA&t ca cac nhom

Training 0365 and Teams

Chung

4 kénh an

A ¢ © @ B a2 @

Hop
ngay

Ban muon thém cha dé?

Hop ngay

Q{l / Tat E:'. Lén lich cudc hop
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Hop trwec tiep

|8 |

o3 Hién thj cai dat thiét bi
E Hién thi ghi chd cudc hop
() Ngan théng tin bi tat bdi chinh sach

I Chuyén sang ché d6 toan man hinh

%% Bat dau video véi ché doé 1am mo

1 Ban phim
@ B3t dau ghi
o> K& thic cudc hop

(44 T3t video dén

B4t chu thich truc tiép (ban xem trudc, chi cé bang tiéng Anh My)

o0s6 | #4 | & | [

@

©

@

Moi nguoi

v Dé xuat (5)

MGgi ngudi nao do

v Hién dang tham gia cudc hop nay (1)

Tuan Hoang Anh

Ngusi t& chiic

Vinh Tran Khanh

—

Thé’in{ ot

Yéu ciu tham gia

B&n Nguyén Va
@ n Nguyén Van
% Nguyén Ba Dai (Khach)
a Pao Hai Tiép (Khach)




Thwec hanh 2 — Tao cudéc hop trong Teams

Cach 2: Tao lich hop
-
Ban mudn thém cha dé?

G4 Hop ngay -+ Cudc hop mdi

Chon Cudc hop
mei

Hop ngay

Qﬁ / Tat Lén lich cudc hop
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Cudc hop m@i chitiét Trgly Lap lich biéu

Mui gig: (UTC+07:00) Bangkok, Ha N&i, Jakarta

Vi I Thém tiéu dé

Thém ngudi du bit budc

+ Ty chon

[ 08-04-2020 } | 16:00 ~ ] b I 08-04-2020 ] [

16:30 v ] 30phit (@) Cangay

o Khéng I3p lai v

= lThém kénh

® Thém vi tri

B I g S’ | l"Er" A pA Boan van T, I = =

Zx

Nhép chi tiét cho cudc hop mdi nay

O Khong 1dp lai %

= Khong lap lai
Moi ngay trong tuén (T2 - T6)
© Hang ngay

Hang tuan

Hang thang

Hang nam

Lap lai tuy chinh

B4t ddu | 08-04-2020)

Lap lai moi | 1 Ngay v
Két thic | Chon ngay

Xay ra moi ngay, b3t dau tir 08/04

Luu




AC o]o 0110 CC C
Cudc hop m@i chitiét Trgly Lap lich bidu Luu
Mui gig: (UTC+07:00) Bangkok, Ha N&i, Jakarta ~~
VZa l Thém tiéu dé l
& Thém ngudi du bat budce + Tuy chon
[ 08-04-2020 ] [ 1600 ] - l 08-04-2020 } [ 1630~ ] 30phit (@) Cangay
o Khéng I3p lai v
= l Thém kénh |
© Thém vi tri ’

B 7/ U S|y A s

Nhap chi tiét cho cudc hop mdi nay

Boan van v

i
\
@
[l
E2)
J
o

Thém kénh

y Al

a

» | BT
v

) FA

N

AT.COM - 1lIG (Ms. Binh)

AT.COM Class
Bin - Tuan
d

Flow Application
IT Nguyén T4t Thanh - AT.COM

ITIL - Helpdesk - IT SAM

17~ A A




Cudc hop m@i cChitiét| Trgly Lap lich biéu

Mdi gig: (UTC+07:00) Bangkok, Ha N&i, Jakarta v

‘ 08-04-2020 ’ ‘ 16:00 v ’ - ‘ 08-04-2020 ’ ‘ 16:30 v ’ 30 phit (@) Céngay
ng 4 nam 2020 gay 08 thang 4 na 020
4:00 CH 8:00 SA 9:00 SA 0:00 SA 00 SA 00 00

Tat ca nguai du

¥ Ngudi dy bat budc

Tuén Hoang Anh

San sang

8" Thém ngusi du bat budc

¥ Ngudi du tuy chon

8" Thém ngudi dy tuy chon

- Vi tri

©  Thém vitri




Cac vai trong cuéc hop

Kha nang

Noi va chia sé video

Tham gia cudc trd chuyén cudc hop

Chia sé ndi dung

Xem riéng mot tép PowerPoint dugc chia sé bai ngudi khac
Kiém soat ban trinh bay PowerPoint clia ngudi khac

Tat tiéng ngudi du khac

Loai bo nguoi dur

Thira nhan ngu&i tir phong doi

Thay déi vai trd clia ngudi du khac

Bat dau hodc ngirng ghi

B t8 chic

v

v

Bay Ngudidu

v

Ngwei trinh bay
va ngwoi tham dw
c6 thé doi vai
trong cuéc hop
(Meeting Options
— Who can
present hoac
Make a Presenter/
Attendee)




Chon cach t6 chirc meeting nao0??
Cach 1: Hop ngay —

Tién loi, nhwng dé bi hoc sinh kiém soét

Cach 2: Léen lich hop —
Giao vién la ngwoi kiem soat Iop hoc

51



Thwec hanh 3 — Bai tap trong Teams @

Bai tap, s6 diém va Forms

P -

o°e
® .
« _ @

“a



D

v Drafts (0)

No draft assignments yet.

v/ Assigned (1)

Bai tap Quiz Test 01
Due March 21, 2020 11:59 PM

v Graded (0)

No graded assignments yet.

Choose a class

Search classes

Chon I&p dé lam bai -

AT.COM Class
Chu Vén An

K22.A4

M3u khoa hoc Ip 6

n RiCM vSphere 6.7U3 - 13.4.2020

wigmere N

Quiz

From existing

5 trong giang day tai Viét Nam Schools



Bai tap dang giao dé bai (Assignment)

AT.COM

N
New assignment
Title (required)
Enter title

{J Add category

Instructions

Enter instructions
@ Add resources
Points

No points
@ Add rubric
Assign to

AT.COM Class 0} All students

Date due Time due

Wed, Apr 8, 2020 11:59 PM

Assignment will post immediately with late turn-ins allowed. Edit



Piéu chinh khung thé&i gian giao/ ndép bai

AT.COM

AT.COM

Edit assignment timeline

Schedule to assign in the future

Post date

Wed, Apr 8, 2020

Due date

Due date

Wed, Apr 8, 2020

Close date

Close date

Wed, Apr 8, 2020

Post time

9:00 AM

Due time

11:59 PM

Close time

11:59 PM

©)

Assignment posts immediately and is due on Wednesday, April 8 at 11:59 PM. Late turn-ins

allowed.

Cancel



Sw dung Rubric

AT.COM

READING

March visual representarions
o words/phrases

Read everyday signs,
symbals, schedules, and
school-related words/phrases
Respond to WH- questions
related to illustrared text
Use references (e.g., picture
dicrionaries, bilingual

glossaries, technology)

D
>60

March dara or information
with irs source or genre (e.g,
description of element to its
5ymlml on perindic table)
Classify or organize
information presented in
visuals or graphs

Follow multi-step
instructions supported by
visuals or data

March senrence-level
descriptions to visual
repfesentations
pare (0
featfires in\wet
graghics

Lochic ma, ]
of r ‘1;1:}:-2'

Level 3
Developing

Apply mulriple meanings of
waords/phrases 1o social and
academic contexts

Ideniily wopic sentences or
main ideas and details in
paragraphs

Answer questions about
explicit information in texes
Differendare berween fact
and opinion in rext

Order paragraphs or
sequence information within
pardgraphs

B
>80

Compare/contrast authors’
points of view, characters,
information, or events

Interpren visually- or
graphically-supported
information

Infer meaning from text

March cause to effect

Evaluare usefulness of dara
or information supported
visually or graphically

A
>90

Inrerprer grade-level
literature

Synthesize grade-level
expository 1exl

Drraw conclusions from
different sources of
informarional text

Infer significance of data or
informarion in grade-level
material

Idenrify evidence of bias and
credibilice ol source

A+
100

WRITING

diagrams. pictures from
word/phrase banks

Provide personal information
on forms read orally

Produce short answer
responses to oral questions
with visual support

Supply missing words in
short sentences

MakrcomrenTreted

lists of words, phrases, or
expressions

Take notes using graphic
organizers or models
Formulate yes/no, choice and
WH- questions from models
Correspond for social
purposcs (c.g.. memos,
e-mails, notes)

ColpieTe TeporTs Trom
templates

Compose short narrative and
expository pieces

(]Ilrli.l'.lf idfil.'-' JII'I(] [‘Ifr]i |.“
using graphic organizers

Compare and reflect on
performance against crireria
le.g., rubrics)

Summarize content-relared
notes from lectures or text
Bevise work based on
narrative or oral feedback
(‘.IIITIF“'&E |1=.rrnri.w.' JI]']I:I
expository text for a variety
of purposes

Justify or defend ideas and
opinions

Produce content-related
FCPDI'B

PIDC uce research ['EPDI'IS
from multiple sources
Creare original pisces that
represent the use of a variety
of genres and discourses

Critique, peer-edit and make
recommendations on others’
writing from rubrics

Explain, with derails,
phenomena, processes,
procedures




AT.COM

< Back Edit assignment Student view Xu ét két qué ra Excel Export to Excel Return

Bai tap Quiz Test 01

Due March 21, 2020 11:59 PM

To grade (1)  Graded (2) Search students Q
Name » Status = Feedback /100
o Lé Toan, Thing ¢ Returned B 100 v

@ Nguyén Vén, B&n € Returned &3] 50 v




Bai tap dang trac nghiém (Quiz) @
Ung dung Forms

Forms A
Add the quizzes you create in Microsoft Forms to your
assignment.

Search Q
Choose a Form: + New Form

A hay B

Mar 20, 2020

C hay D??

Mar 18, 2020

A hay B??

Mar 18, 2020

AT.COM



Bai tap dang trac nghiém (Quiz) @

AT.COM

Forms X
Add the quizzes you create in Microsoft Forms to your
assignment.
Search Q
Choose a Form: + New Form
- Ahay B Chon Form néu muon lam
Mar 20, 2020 khéo Sét
C hay D?? . X X
- o Chon Quiz néu muon tao
bai tap trac nghiém
A hay B??
Mar 18, 2020

AT.COM



Bai tap dang trac nghiém (Quiz) C;ﬁ-&fj

Questions Responses

Untitled quiz

@ Choice I Text I 2 Rating I Date

1. C&n c vao Atlat Pia Ii Viét Nam trang 23, tuyén dudng bién quan trong nhéat cla nudc ta la

Option 1 m a3 v
Display a message to respondents who select this answer
Option 2 Chon thong bao va

—+ Add option



Bai tap dang trac nghiém (Quiz)

1. Cin c vao Atlat Dia Ii Viét Nam trang 23, tuyén duging bién quan trong nhét clia nudc ta 1a

A. Hai Phong - Clra Lo

B. Hai Phong - Ba Nang

Chua ding dau -(

C. TP H& Chi Minh - Hai Phang v/ Correct answer

Nhé Preview trueéc
A khi gtvi dé bai

Points: @ Multiple answers @ Required e




Bai tap dang trac nghiém (Quiz) — Két qua

Questions Responses €

________________________________________________________________________

Untitled quiz

1 20 Active

Responses Average Score Status

Open in Excel
Review answers Post scores

1. Can c( vao Atlat Dia Ii Viét Nam trang 23, tuy&n dudng bién quan trong nhat clia nudc ta la
(20 points)
0% of respondents (0 of 1) answered this question correctly.

More Details
@ A HaiPhong - Cira Lo 1
@ B.Hai Phong - Ba Ning 0

@ C TPHE ChiMinh - HaiPhong 0

@ D. TP H& Chi Minh - Quy Nhon 0




Céach tao diéu tra trong Chat (trdo chuyén)
hoac cudc hop

Bat ché dé Héi thoai khi dang trong cuéc hop
dé hien thi ctra so6 Tro chuyén trong Cuéc hop

Chon ché dé tich hop trng dung

Chon trng dung Forms

Thwc hién tiép cac bwéc de
tao khao sat nhw &rng dung Forms

Céc Ung dung khac > |
S0 G @
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Cau hoéi va tra loi
Céac trng dung tiép theo: Planner, OneNote

Lwu y: Ung dung la céng cu, hiéu qua stv
dung la sw van dung sang tao cua giao vién

64



