HUONG DAN 1: CHUYEN 1 PE THI TU WORD SANG PDF:

Sau khi soan dé xong, dam bao tinh chinh xac khoa hoc cua dé. Gido vién can chuyén

bai thi tir dinh dang Word sang dinh dang Pdf. Viéc lam nay s€ gitp hinh vg&, cdng thic toan

hoc khong bi 16n xon khi HS doc dé. Muén vay céc thay cd chua biét hdy 1am theo cac budc

Sau:

Buwéc 1: M& van ban dé thi ra. Chon “File”
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Bwérc 2: Chon “Save As”
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Buwéc 3: 1. Bam vao mii tén dé chon dinh dang can luu.
2. Chon dinh dang PDF (*.pdf).
3. Sau d6 chon Save.
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HUONG DAN 2: GUI PE THI LEN DRIVER CA NHAN:

Muc dich: + Tao link dé chuan bi cho ki thi.

+ Pam bao tinh bao mat cua dé thi.

+ Dam bao dé thi duoc rd nét khi toi tay hoc sinh.

Bwoc 1: Bang nhap vao Gmail

Chon “Céc tng dung cua Google”
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Bwac 3: Trong “Drive cua t6i” chon “Thu muc mai” .
(Céc thay c6 c6 thé bo qua budc nay, khéng can tao thu muc mai van cé thé up duoc dé 1én
Drive. Tuy nhién, mot Drive ngan nap s& gitp tim kiém mat tai liéu cii s& nhanh chong hon).
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Buéc 4: Cac thay c6 dit tén cho thu muc mai trén Drive cua minh.
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Buéc 5: Bé mo folder vira tao, cac thay cd click dp chudt trai vao ddi tuong.
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Buéc 6: Kéo va tha dé thi dudi dang pdf vao khu vuc “Tha tép ¢ day”.
Dén day céc thay co d4 hoan tat cong viéc tai 1 van ban lén Drive.
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Bwéc 7: Click chudt phai vao tép vira tai 1én, chon “Chia s¢”.
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Bwéc 8: O day thay ¢ cd thé: + Cai dit cac thudc tinh bao mat, riéng tu cho file.

+ Sao chép duong link dé chia sé.

M Hop thu dén (1) - thaydopham@ X & De thi HSG nam 2021-2022 - Go X + (] b (u ] X
: =S 21\° 3

< C @& drivegoogle.com/drive/u/0/folders/1KaZ78udSuZxjK34fSuLN_nGdwiGtoxrf N g Qa w »®
Ungdung M Gmail () Outlock @ Co.sodulieunga. G googledich & Google € Facebook @B YouTube (A O Danh sach doc

© chia sé véi moi ngusi va nhom

|Thém ngui va nhém

Thay D6 Pham (ban)
&% thaydopham@gmail.com

Gisi ¥ kiin phan hi cho Google

© Nhan dusng lien két

Bat ky ai co két ndi Internet déu c6 thé xem bang dudng lién két

nay Sao chép dudng lién két
Thay déi

& 90°F Light rain




HUONG DAN 3: TAO FORM PE THI TU LUAN:
Muc dich: + Phat dé: dung ngay gio du thi, thi sinh s& nhan duoc link dé thi.

+ Thu bai: Tao khu vuc cho thi sinh nop bai sau khi thi xong.
+ Thu thap thong tin: thoi thoi diém vao thi, thoi diém nop bai. ..
Buéc 1: TAO FORM MO:
1. Chon dau mii tén

2. Sau d6 chon “New form”
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Bwéc 2: Phan tiéu dé cua Form: Ghi tén ky thi

Phan mo ta: Dan link dé thi copy duoc tir Drive va ghi noi quy co ban.
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Buéc 3: LAY THONG TIN CUA THI SINH:
Chon “Add new” dé thém céc dang cau hoi lay théng tin theo mong muén.
Chon “Required” dé chon truong “bat budc phai tra 16i” caa thi sinh.
Cau 1: Ho tén hoc sinh (chon dinh dang Text)
Cau 2: S6 béo danh (chon dinh danh Text)
Cau 3: L4p (chon dinh danh Text)
_CA4u 4: Ngay thang nam sinh (chon dinh danh Date)
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Buwdéc 4: TAO KHONG GIAN NOP BAI CHO THI SINH:
1. Chon “More Question types” (mui tén)
2. Céu 5: Chon loai cau hoi “File upload”.
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« c @ forms.office.com/Pages/DesignPage.aspx?origin=OfficeDotCom&lang=en-US&route=Start#Form|d=dwPhXRnKhUOusAMjYNfvBWrFkglgluhPivnxrg... B & ¢ M @ H

# Ungdung ™ Gmail fJ Outlock ® Cosodulieunga. G googledich G Google @@ Facebook @B YouTube Danh sach doc

TEST: THI CHON HO1 TUYEN HSG - Saved

o Preview S Theme Share ==

Questions Responses

2.56 bao danh

Enter your answer

3.lap*

Enter your answer

4.Ngay thang nam sinh: *

Please input date (M/d/yyyy)

@®  Choice ] Text I 7 Rating | \che
Choice

N Ao

&® 91°F Lightrain Amd) # e 251em B



Buwéc 5: Trong cau hoi 5, chon limit cho ca sb lugng file (10) va kich thudc file (1Gb)
Viéc chon tbi da cho ca sb luong file va kich thudc file phong khi hoc sinh khdng thé chuyén
dugc nhiéu anh thanh 1 file pdf duy nhit (viéc huéng dan hoc sinh méat chua dén 1 pht c6 thé
chuyén nhiéu anh thanh 1 file pdf duy nhit s& c6 trong huéng dan sé 04).
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Buéc 6: Chon “More form settings” dé cai dit cho Form
Chon “One response per person” dé chi cho thi sinh nop bai 1 lan.
Cai dat ngay gio bat dau 1am bai thi.
Cai dat ngay gid két thic thoi gian 1am bai (cong thém 15° nop bai cho thi sinh).

Sao chep link cua Form va gui vao Teams cho thi sinh du thi.
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HUONG DAN 4: CHUYEN NHIEU ANH THANH 1 FILE PDF DUY NHAT:
Muc dich:

+ Giam dung luong file nop bai cua thi sinh ma khéng anh huong chét lugng hinh anh.
+ Bai l1am cua 1 thi sinh 12 1 file, tién cho GV cham bai, tranh chim nham, cong sot.
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